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Creative Manager

1. BACKGROUND

As Creative Manager you play a vital role in co-ordinating a range of creative
communications to inspire faith in Jesus, and share what God is doing through
Zeo. You'll be a team player with strong organisational skills and initiative — with a
passion for both creative media and recruiting and developing volunteers.

Examples of creative content would include:

e Video and podcasting of sermons at Zeo Celebrations
e Production of short teaching videos for Zeo Church At Home and training
videos for zeolifeschool.com



e Social media posts encouraging people in
their faith journey and opening the doors
of Zeo Church to the outside world

e Building photography library for use across
media channels

e zeochurch.com website updates

2.KEY RESPONSIBILITIES

This is a summary of the key functions and areas
of responsibility for this Team Role.

1. Recruiting, developing and leading volunteer leaders and teams to
facilitate video production, photography, graphic design, web
development, and social media.

2. Oversight of the Zeo Church online spaces, including scheduling and
producing content for website, social media, YouTube, and Zeo Lifeschool.

3. Resourcing the work of Zeo Church through
r - | E designing/producing (and/or outsourcing) of
printed materials (e.g. flyers, documents, signage,
banners, clothing).

4. Ability to implement and follow house styles to
ensure consistent brand look/feel and identity.

(The above list of job duties is not exclusive or
exhaustive and the post holder will be required to
undertake such tasks as may reasonably be expected
within the scope and level of the post, and
commensurate with the post holder’s specific giftings
and passions.)

3. PERSONAL QUALITIES

e A passionate and devoted follower of Jesus Christ who is committed to

continue growing in knowing Him and becoming like Him.
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e A person who loves the local church with
all of its struggles and challenges, and is
committed to seeing it united and thrive.

e A servant-hearted leader who is

creative, adaptable, teachable, with a
good sense of humour.

Skills, experience and qualifications:

e Ability to develop excellent relationships with all ages, in and outside the
local church, demonstrating high levels of emotional intelligence and
interpersonal skills.

e Strong communication skills, both written and verbal.

e Effective leadership skills e.g. in motivating, developing, enabling,
empowering and reproducing volunteer teams.

e Strong organisational skills, with the ability to plan, prioritise and meet

deadlines.

e Ability to perform well under pressure, to
be self-motivated, demonstrate initiative,
and to motivate and encourage other
team members.

e Previous experience with video,
photography and/or graphic design -
including some familiarity with creative
software, e.g. Adobe Creative Suite
(Premiere Pro, Photoshop, Lightroom,

lllustrator, Indesign), Logic Audio, Canva.

e Previous experience with social media scheduling tools (e.g. Buffer, Later),
and website editing/creating tools (e.g. Wordpress, Elementor), would be
desirable.
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e Competent and confident with
tech and willing to learn new
skills, as well as confident in
the use of a wide range of
common applications,
including Microsoft Word,
Excel, Powerpoint/Keynote and

Gmail/GoogleDocs.

This post is subject to an Occupational Requirement that the post holder is a
committed Christian under Part 1 of Schedule 9 to the Equality Act 2010.

4. BENEFITS

£10,000 per annum based on working 15 hours (full-time-equivalent would
be 37.5 hours at £25,000 per annum).

¢ 10 days holiday (pro-rated from full-time equivalent 25 days) plus 8 days
bank holidays.

e Flexible work hours and time off in lieu.

e Pension scheme with NEST Pensions which you, and Zeo, contribute to.

5. APPLICATION PROCESS

To apply for this role, email a completed Recruitment Monitoring Form (available
at zeochurch.com/jobs), your CV and a covering letter to
matt.summerfield@zeochurch.com by Sunday 26th March. Your letter should
include responses to the following:

e Why does this role appeal to you? What
aspects feel like they would come easy to
you and why? What might be more
challenging, and why?

e Tell us about your personal journey of
following Jesus (including, where applicable,
making disciples) and what you sense God
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is saying and doing in and through you right now.

e Can you share some examples of how you have recruited, developed and
supervised volunteers - or how you might go about doing this? Let us know
what you've learnt from these examples.

e Where applicable, please apply including your portfolio/examples of your

creative work (e.g. design, videos, social media etc).
e What five words would your close friends use to describe you?

Interviews will take place on Thursday 13th April which will involve an interview

alongside some practical exercises.
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